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I. O6mue mos1oKenns

1.1. Hacrosmee ITonoxenue Pa3paboTaHo Ha OCHOBE W BO HCIOJHEHHE 4acTd 1 CTAThH 23,
cratbl 24 Korcturynum Poccuiickoit Qenepauun, GenepanbHoro 3akona or 27.07.2006 N 152-d3
«O NEPCOHANBHBIX JAaHHBIXY, QegnepanbHoro 3akona ot 27.07.2006 Ne 149-03 «06 HHpOPMAIHH,
HH(OPMAIMOHHEIX TEXHOJOTHSX H O 3aluTe UHQOPMAlHKY, MONOKEeHHH raBsl 14 Tpynosoro
kozekca Poccuiickoit ®eneparmu «3amura IIEPCOHANBHBIX NaHHBIX paboTHHKOB» M [locTaHOBIEHHS
llpaBurensctea PO or 01.11.2012 roma Ne 1119 «O0 yTBepKIEHHH TpeOOBAHMH K 3aIuTe
TIEPCOHANEHBIX JAHHBIX IIPH HX 00paboTKe B MHPOPMALMOHHBIX CHCTEMAX NIEPCOHAIBHEIX JTAHHBIXY.

1.2. Ilens paspaGorku Ilonoxkernus — OIpeACICHHe IMOpsika 00paGoTKH I€pCOHAIBHBIX
AGHHBIX Pa0OTHHKOB H O0YYAKONIHXCS MIKOJBL OOeCHedeHye 3alIMTHL IpaB H ¢B00OA pabOTHUKOB H
oOyJalomuxcsi WKOJNBI MpH 00paGoTke mHX NEPCOHANEHBIX JaHHBIX, 4 TAKXKE YCTAHOBJICHHE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHL, HMEIOIHX JOCTYH K IEPCOHATHBIM JAHHBIM, 34 HEBBITOJIHEHHE
TpebOBaHUi HOPM, PEryTHPYIOMUX 00paboTKy H 3aIMTy [epPCOHANBHBIX JAHHBIX.

1.3. IMopsinok BROJA B eHCTBHE U H3MEHEHHS [Monoxenus.

1.3.1. Hacrosimee ITonmoxenue BCTYIIacT B CWJIy ¢ MOMEHTA €r0 YTBEPXIEHHS JHPEKTOPOM
IIKOJIBL ¥ ISHCTBYET GeCCPOUHO, 0 3aMEHBI €I0 HOBbIM I10T0KEHHEM.

1.3.2. Bee u3menenns B [Tonoxenne BHOCSTCS MIPHKA30M.

1.4, PexuM KoHOHIEHIHATLHOCTH [IEPCOHANIBHBIX JaHHBIX CHHMAeTCsi B ClyyasX HX
00€3/IM4MBAHASA H 110 HCTCYEHHH 75 Jer CpOKa HX XpaHCHHWs, HWJIH IIPOMJIEBAETCS HA OCHOBAHUH
SAKIIOUCHHS IKCIICPTHOH KOMHCCHH WIKOJIBL, €CJTH HHOE HE OTPEIEICHO 3aKOHOM.

II. OcHOBHBIE NOHATHS H COCTAB MEPCOHATLHBIX AAHHbIX PaGoTHHKOB H 06Y4AIOMMXCS MIKOJIbI.

2.1. JInsa neneit nactosmero [TonoxeHus HCIIONB3YIOTCA CIICAYIOIIHE OCHOBHEIE [IOHSITHS:

— IEpCOHAIbHBIE NaHHbIE PaboTHHKA — Jr00as HHGOPMAIHs, OTHOCIIIANCS K OTIPE/IEIEHHOMY
W OTIPENCIICMOMY Ha OCHOBAHHH Takol HHGbOpMAaMH pabOTHHKY, B TOM YHCIE €ro bamumas, ums,
OT4CCTBO, TOZA, MECAI, JaTa M MECTO DOXIEHHS, aapec, ceMmeiHoe nojoxenne, oOpasoBaHue,
npodeccus, JOXOABL, Apyras HH(OpMauKs, HeoOXoauMas pabOTOATENI0 B CBS3U C TPYIOBLIMH
OTHOILIEHHAMH;

- NEPCOHANbHbIE NaHHbIe 00yvamuxcst — HHOpMAIHs, HeoOXoMMas o0pazoBaTenbHOMY
YAPCHAJICHHIO B CBS3M C OTHOLUCHHSMH, BOBHHKAIOLIMMH MEKAY OOYYarOmmMcs, ero POIUTEISIMHE
(3aKOHHBIMH NIPEICTABHTE/ISIMH) U 00pa3oBaTENEHBIM YUPEIKICHHEM:;



— 00paboTKa MNepCOHANLHBIX AAHHBIX — cOop, cucTeMaTH3amus, HaKoILICHHE, XpaHEeHHe,
yTO4HEHHE (OOHOBIEHHE, H3MEHEHHE), HCIONIE30BAHHE, PACIIPOCTPaHEHHE (B TOM YHC/IE Mepeaaua),
obe3mauBanHe, GIIOKHPOBAHHE, YHHUTOKEHHE IIEPCOHANILHBIX JAHHBIX PAOOTHHKOB MIKOJIBI;

— KOH(HICHIHAIBHOCTL TEPCOHATLHBIX AaHHBIX — O0s3aTenbHOE IS COOJIHOIEHHS
Ha3HAYCHHOT0 OTBETCTBEHHOTO JIMI, ITOIYYHBIIETr0 AOCTYI K IEPCOHAILHEIM JIAHHEIM, TpeOOBaHHE He
AOIYCKaTh HX PacrIpoCTpaHeHHs Ge3 COrliachs paGOTHHKA WIH HHOT'O 3aKOHHOIO OCHOBAHHS,

~ PACHPOCTPAHEHHE MEPCOHANLHLIX JAHHBIX — JEHCIBHA, HANpaBICHHBIE HA nepenady
[ICPCOHAIILHBIX JIaHHBIX pPAbOTHHKOB M o6yuarommxcs ONpPE/ICICHHOMY Kpyry Jun (mepeaaya
TIEPCOHATIBHBIX JAHHBIX) HIIH Ha O3HAKOMJIEHHE C HEPCOHAIBHBIMH JaHHBIMU HEOTPaHUYECHHOI'O Kpyra
JHL, B TOM 4HCIe OOHAPONOBAHHE NMEPCOHATHHEIX NAHHEIX B CpeicTBax MaccoBoi MHOpMaluy,
pasMCIIEHHE B HH(OPMAIMOHHO-TEIEKOMMYHHKALMOHHBIX CETAX WA NpEIOCTaBICHHE IOCTYyNa K
NIEPCOHALHBIM JaHHBIM PabOTHHKOB M O0YYAIOIINXCH KAKUM-THO0 HHBIM criocobom;

~ HCHOJIB3OBAHME NMEPCOHAIBHBIX JAHHBIX — MeHCTBHS (Omepammm) c IIEPCOHAIIEHBIMH
AQHHBIMH, COBEPUIAEMBIC [OJDKHOCTHBIM JIULIOM LIKOJBI B LEJIAX NPUHATHA PEOICHHH WM COBEPIICHHS
HHBIX NEHCTBHI, IOPOXNAIOMMX IOPHIMYECKHE OCTEACTBHS B OTHOIICHUH] cyOBeKTa mepcoHaIbHBIX
AaHHBIX, THOO MHBIM 00pa3oM 3aTParuBalOIHX HX IpaBa M CBOOO/bI MM NpaBa H CBOGOABI APYIHX
JIHIT;

— O/IOKHpOBaHHE MEPCOHANLHBIX /JAaHHBIX — BPDEMCHHOC IIpeKkpaimiendHe  cOopa,
CHCTEMATH3AIMH, HAKOIIEHHS, HCIONB30BAHHS, PACIPOCTPAHEHHA MEPCOHAIBHBIX JAHHBIX, B TOM
YHCJIE HX NepeaadH;

~ YHHYTONREHHC NEPCOHAILHBIX TAHHBIX — ICHCTBUA, B Pe3y/bTaTe KOTOPHIX HEBO3MOMKHO
BOCCTAHOBHTL COACPIKAHME MNEPCOHANIBHBIX JAHHBIX B HMH(OPMALHOHHOH CHCTEME IEPCOHAJIBHBIX
AQHHBIX MM B PE3YIIBTATE KOTOPBIX YHHYTOKAIOTCS MaTEPUATbHBIE HOCHTEH [I€PCOHATBHBIX JaHHBIX;

— 00e3/IHIMBAHNE IEPCOHAIBHBIX JAHHBIX — JEHCTBHS, B pe3ysbTaTe KOTOPBIX HEBO3MOKHO
OTIPCACINTD IPUHAIEKHOCTE MEPCOHATBHBIX JAHHBIX KOHKPETHOMY PaGOTHHKY HIIH obyy4aromemycs;

— O0menoCTynHBIE NEPCOHANBHBIC JAHHBIE — [ICPCOHANIbHEIE JJAHHBIE, Ha KOTOpPHIE B
COOTBETCTBHM C ()elepalbHBIMH 3aKOHAMH HE pacIpoCTpaHseTcs TpeboBaHHe COOIIOIEHHS
KOHQHACHIMATBHOCTH HIIM K KOTOPBIM IIPE/I0CTABJICH AOCTYN HEOIPAHHYEHHOTO KPYTra JIMI] C COTJIACHS
CyObeKTa NEPCOHAIBHBIX TaHHBIX;

— HH(OpMauus — cBeaeHus (COOBIEHN S, JQHHBIE) HE3aBUCHMO OT OPMBI HX [IPEICTABJIEHHS;

— MOKYMEHTHPOBAaHHAS HHpopManus — 3aUKCHPOBAHHAS HA MATEPHAILHOM HOCHTEIE IIyTeM
JOKYMCHTHPOBAHYS HH(OPMAL|s ¢ PEKBH3UTAMH, NO3BO/ISIONIHME OIPEE/IHTE TaKylo HH(oOpMaIHO
HJIH €€ MaTepHAIIbHBIH HOCHTEb.

2.2. B cocTaB mepcOHANBHBIX JAHHBIX PaGOTHHKOB IIKOJIBI BXOAST JOKYMEHTEI, COZeprKalne
MH(pOPMAIHIO O NACIIOPTHEIX JIAHHBIX, 00pa3soBaHuH, OTHOLICHAH K BOMHCKOH OOS3aHHOCTH, CeMEHHOM
TIOJIOKCHHH, MECTC JKUTENBCTBA, & TAKNKE O IPEeBIAYITHX MECTaX HX paboTEL.

2.3. KoMIieke TOKyMEHTOB, COIPOBOKIAIOMIH nponece oGOPMIICHHS TPYIOBBIX OTHOLIECHHIH
paboTHHKa B IIKOJIE IPH €ro IpHeEME, NEPEBOAE K YBOJIbHEHHH,

2.3.1. Mndopmanns, npeacrapisieMas paboTHHKOM NPH NOCTYILIEHHH HA padoTy B LIKOIY,
AOJDKHA MMETh NOKYMEHTAIBHYIO (popMy. IIpH 3aKmOYeHHH TPYOOBOrO IOTOBOPA B COOTBETCTBHM CO
cT. 65 Tpynosoro kozexca Poccumiickoit depepanuu U0, NOCTYNAUIEE HA paGoTy, NPEebIBILET
paboTtogareno:

— IaCTIOPT HJIM MHOH IOKYMEHT, YIOCTOBEPSIOLIMIT THYHOCTE,

— TPYAOBYIO KHWXKKY, 33 HMCKIIOYEHHEM CIIy4aeB, KOIJa TPYJOBOH 0roBOp 3aKIIOYAETCH
BIEPBbIE MM DPAaOOTHHK MOCTYmaeT Ha paGoTy HAa YCIOBHSAX COBMECTHTENHCTBA, JHOO TPYAOBast
KHIKKA Y pabOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPATOl HIIH 110 APYTHM [IPHYHHAM;

— CTPaxoBO€ CBUJETEILCTBO NOCYAAPCTBEHHOTO [IEHCHOHHOTO CTPAXOBAHHS;

— JOKYMCHTEI BOMHCKOIO y4e€Ta — /sl BOCHHOOOS3aHHBIX M JIHII, HOIEKALIMX BOHHCKOMY
YHeTy;

— JIOKyMEHT 00 00pa3oBaHHH, 0 KBAIM(UKALNH WM HAIMYMH CIENHAIbHBIX 3HAHHH — IpH
TOCTYIJICHHU HA paboTy, TpeOyIOIyIo ClenHaIbHBIX 3HAHHH WM CIICIHATBHON IO OTOBKH;



— CBHAETENBCTBO 0 npucBoernn MHH (npu ero Hanwumn y paGotauka);

- CIIPaBKy O CYAHMOCTH,

23.2. Tllpu odopmneHnn paGoTHHKa B  IIKOIY pabOTHHKOM, OTBETCTBEHHEIM 3a
ACTIONPOU3BOACTBO, 3aNONHACTCS yHuuuMpopanHas ¢gopma T-2 «/Inunas kaprouka paGoTHHKaN,
B KOTOPOH OTPaXAIOTCs CIIEAYIONINE aHKETHBIE i GuorpaduuecKye JaHHbIE PabOTHHKA:

— obmwe cenenns (O.M.0. pabornuka, fata pOXKICHHS, MECTO POXKICHHS, TPAXKIAHCTBO,
oOpasoBanue, mpodeccus, cTax paGoThl, COCTOSHUE B Opaxe, MacOpTHEIE JAHHBIE);

— CBEIEHUS O BOMHCKOM yuere,

— JIaHHBIE O [pHeMe Ha pabory;

B nanbHelimeM B IMYHYIO KAPTOUKY BHOCATCS:

— CBEJICHHS O MIepeBo/jax Ha IPYTyIo paboTy;

— CBEJICHHA 00 aTTecTaiuu;

— CBE/ICHH O IIOBBIICHHH KBATH(DHUKAIHH;

— CBEJIEHHs O IPO(PECCHOHAIBHOM IEPEIOArOTOBKE;

— CBEICHHS 0 Harpajax (IOOMPeHH X ), IOYETHEIX 3BAHHUIX;

— CBEJIeHHs 00 OTIyCKax;

— CBEJICHHS 0 MECTE XKHTEIBCTBA U KOHTAKTHBIX TeJe(OHaX.

2.3.3. B mxomne co31ai0TCs U XPAHATCS CIEYIONHE MPYIIILI JOKYMEHTOB, COIEPKALIAE JAHHDIE
0 pabOTHHKAX B €IMHUYHOM WM CBOJHOM BHJE:

2.3.3.1. [lokyMeHTEl, COIEpXallle¢ MEPCOHAIBHBIE JaHHBE PAOOTHHKOB (KOMILIEKCEHI
AOKYMEHTOB, COIPOBOKAIOLINE IPOLECC OQOPMIEHHS TPYIOBBIX OTHOLICHHH IIPH IpreMe Ha paboTy,
IIEPEBOJC, YBOJILHEHHH; IPOBEICHHIO cOOECENOBaHMI ¢ KaHIHIAaTOM Ha JOJDKHOCTB, MOUIMHHHKH U
KOIHK MpPHKA30B IO JMYHOMY COCTaBY; JIAYHBIE Jea H TPYHOBBIE KHIDKKH pabOTHHKOB; Jea,
COICPIKAlME OCHOBAHMA K IIPHKa3y 110 JIMYHOMY COCTaBY; Jela, COAepIKalllie MaTepHAIbl ATTECTALHHA
PaGoTHUKOB; CITyKEOHBIX pacciIeOBaHMi; CIPABOYHO-MH(OPMALIMOHHEI GAHK AAHHBIX IO IEPCOHATY
(KapTOTeKH, XKypHAIEI); NOUTMHHAKE H KOIMY OTYETHBIX, AHATHTHYCCKHX H CIPABOYHBIX MaTEPHAIIOB,
NIEPEIAaBACMBIX PYKOBOJCTBY IIKOJIBI, KONHH OTYETOB, HANPABIAEMBIX B TOCYIapCTBEHHBIE OPraHbI
CTaTHCTHKH, HAJIOTOBbIE HHCIIEKIIMH, BBIIECTOSIIME OPTaHEl YIIPABJIEHUS U IPYTHE YUPEXKICHHS).

24. K nmepcoHaqbHBIM JaHHBIM O0y4AlOmMMXCH, TIOTy4aeMBIM 0Opa30BaTEIBHEIM
YUPEXKICHHEM M IOJISKAIMM XPaHEHHIO B 00pasoBaTebHOM YUPEKACHHH B  IIOPSIKE,
NPEYyCMOTPEHHOM JICHCTBYIOIIHM 3aKOHOJATENBCTBOM H HACTOAIMM IlO0KEHHEM, OTHOCATCA
CIIEYIOMHKE CBEACHHS, COAEPKAMMECH B JIMUHBIX JI€/1aX YIAIHXCH:

— JOKYMEHTBI, yJIOCTOBEPAIOLIHE JIHYHOCTE O0y4aromerocs (CBHAETENLCTBO O POKICHHH HIH
nacropr);

— JOKYMEHTHI 0 MECTE [IPOKHBAHHS,

— JIOKYMEHTEI O COCTaBe CEMbH;

— ACTIOPTHEIE IaHHBIC POAMTEIICH (3aKOHHBIX IIPe/ICTABUTENCH ) 00yJaroerocs;

— JOKYMEHTHI O MOJMyYeHHH 0Opa3oBaHHsA, HEOOXOJUMOro /s IOCTYIUIEHHS B
COOTBETCTBYIOIIHA KJIacc (JINYHOE JIETI0, CIIPaBKa C IPEABLIYILEro MecTa yuelOsl | T.11.);

— IOJIMC MEIMIIHHCKOTO CTPAXOBAHHUS;

— JAOKYMEHTBI O COCTOSHHH 3/10POBbs (CBEACHHA 00 MHBAIHAHOCTH, 0 HAIHYHH XPOHHYECKHX
3a00/ICBaHAA, MEIMIMHCKOE 3aKMIOYEHHE 00 OTCYTCTBHHM NPOTHBOIOKA3aHHH Jis OOydYeHHs B
00pa3oBaTeIbHOM YYPEXKICHAH KOHKPETHOTO BHJA M THIA, O BO3MOXHOCTH HM3Y4YEHHS IPEIMETOB,
NPEeJCTaBIISAIOIIMX [IOBBINEHHYIO OIIACHOCTD JUIS 37I0POBbSA H T.IL);

— AOKYMEHTEI, NOATBEPIKIAIONIKE [IpaBa Ha JOIOJHHTENBHBIE FAPaHTHH H KOMIICHCAILMH I10
ONPEACICHHBIM  OCHOBAaHMAM, IPEIYCMOTPEHHBIM  3aKOHOJATENBCTBOM  (POJHTETH-HHBAIHIEL
HETIONHAsA CEMbs, peOEHOK-CHPOTA U T.I1.);

— HHBIE [OKYMEHTEI, COJep)Kalllue IEepPCOHANBHEIE JaHHBIE (B TOM WYHC/IE CBEICHHS,
HeOOXOAMMEIE JUIA IIPEAOCTaBICHHS OOYYalOIEMYCsi rapaHTHii M KOMIIEHCALHH, YCTaHOBIEHHBIX
JEHCTBYIOMIMM 3aKOHO/IATEECTBOM).



III. Coop, 06padoTka u 3aMATA NEPCOHATLHBIX AAHHBIX

3.1. IopsAmoK NOJTy4eHHs IEPCOHANBHBIX JaHHBIX.

3.1.1. Bee mepcoHalbHEIE JaHHEIE PAGOTHHKA IIKOMTBI CICLYET [OJIy4aTh y Hero camoro. Eciu
IEpCOHATILHEIE JJAHHBIC PAa0OTHHKA BO3MOXKHO MOJYYHTh TOJIBKO y TPEThel CTOPOHEL, TO pabOTHHK
JIOJDKEH OBITh yBEOMIIEH 06 3TOM 3apaHee H OT HETO JOJKHO GHITh ITOTYYeHO MHCHMEHHOE COTTIACHE,
JIoIKHOCTHOE JMIO paboTojarens JOMKHO —COOBIMUTE pabotHuky OpraHusampu o Leax,
TIPEANOIaraeMBIX HCTOYHMKAX M CIOCO0aX MOTyYeHHS IEPCOHATBHBIX JaHHBIX, 4 TAKXKE O XapaKTepe
NOVICHAINMX IIOJy4EHHIO INEPCOHAIBHBIX JAHHBIX H MOCIEACTBHAX OTKasa pabOTHHKA JaTh
[NHCBMEHHOE COITIACHE Ha UX MOJIyYEeHHE.

3.1.2. Paloromarens He HMeeT MpaBa NONYYaTs U OOpaGATHIBATE IEPCOHANLHBIE AAHHBIE
pabOTHHKA WIKOJBI O €ro pacoBOM, HAUMOHAIBHONW NPHHAIIEKHOCTH, MOJIHTHYCCKAX B3IIIAAX,
PETUIHO3HBIX WK HuI0COPCKAX yOEKICHHUAX, COCTOSHHY 3/{0POBbs, HHTUMHOMN XH3HA. B ciyyasx,
HEMOCPEACTBEHHO CBA3aHHBIX C BONPOCAMH TPYJOBBIX OTHOLIEHHH, B COOTBETCTBHH CO CT. 24
Konctutynuu Poccuiickoii ®enepamun paboTomaTens Bnpase MOTyYaTh U 00paGaTHBATH NaHHEE O
YaCTHOH JKH3HH pabOTHHKA TOJIBKO € €r0 MHCEMEHHOTO COTTIACHS.

OOpaboTka yka3aHHBIX NEPCOHATBHBIX JAHHBIX paGOTHHKOB paboToAaTeIeM BO3MOMKHA TOJIBKO
C HX cornacus Jubo 6e3 MX COTNIacHs B CIEAYIOMHX CIyYasx:

— MEPCOHAJILHBIE JaHHEIE ABJIAIOTCS 00IIEI0CTYIHBIMH;

— NEPCOHANBHEIC NAHHBIE OTHOCHATCS K COCTOSHHIO 3J0pOBbS PabOTHHKa W HX 00paboTka
Heo0XomMMa JUTS 3aIllUTHI €0 KU3HH, 310POBbS MM HHEIX )KH3HEHHO BaKHBIX HHTEPECOB JIHOO XKI3HH,
370POBbS. MJIH HHBIX JKH3HEHHO BAXKHBEIX HHTEPECOB APYTHX JIHIl H HOJYYEHHE COriacHs paGoTHHKa
HEBO3MOKHO;

— 110 TpeOOBaHHIO NMOTHOMOYHEIX I'OCYJApCTBEHHBIX OPraHOB B CIydasX, MPEdyCMOTPEHHBIX
(benepasbHBIM 3aKOHOM.

3.1.3. PaGorozarens Bopase o0pabaThiBaTh MEPCOHANBHBIE NAHHEIE PaOOTHHKOB TOMBKO C HX
MTHCbMEHHOI'O COTJIACHSI.

3.1.4. IIncbmennoe corjiacHe padoTHHKA HA 00paGoTKY CBOMX NEPCOHAJBHBIX JAHHBIX
JAO0JIZKHO BKJIIOYATH B ce0s:

— (amuIHIO, HMf, OTYECTBO, ajipec Cy0ObeKTa MEPCOHAIBHBIX NAaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, YIOCTOBEPAIOIIErO €ro JMYHOCTh, CBEACHUS O JaTe BLLIAYH YKA3aHHOTO NOKYMEHTa H
BBIJIABIIEM €T0 OpraHe;

— 11e1b 00pabOTKH IEPCOHANBHBIX JAHHBIX;

— TIepeYeHb IEPCOHANBHBIX NAHHBIX, HA 00pabOTKYy KOTOPBIX JaeTcsi corjiacHe cyOnekra
TIEPCOHAIIBHBIX JJAHHBIX;

— CPOK, B TEUEHHE KOTOPOro AEHCTBYET COITIACHE, a TAKXKE IIOPSJIOK €ro OT3hIBA.

®opma 3adBI€HHA O cOrIacHH paboTHHKa Ha 00pabOTKy NepCOHANBHBIX MAAHHBIX CM. B
npuiiokeHuH 1 k Hactosmemy [lomoxeruro.

3.1.5. Cornacue paGoTHuka U ofy4aromerocsi He TpeOyeTcs B ClEAYIOUIHX CIydasX:

1) 0BpaboTka nepcoHaTbHBIX JaHHBIX OCYLIECTBIIAETCS Ha OCHOBaHHH TpynoBoro xoxekca PO
WJIM HHOTO (pelepanbHOro 3aKOHA, YCTAHABIIMBAIOLIETO €€ IIe/b, YCIOBHS MOJTYYEHHs IePCOHATbHBIX
JaHHBIX M KpYr CyOBEKTOB, IEpCOHANBHBIE MNAHHBIE KOTOPHIX MOMJIEXaT 00paboTke, a TakxKe
OIpeIENIAIOIIErO OTHOMOYHS paboToaTens;

2) 00paboTKa NEepCOHANbHBIX MAHHBIX OCYIIECTBIACTCA B LENAX HCIOJHCHHA TPYAOBOTO
JIOTOBOpA;

3) oOpaboTka NepPCOHANBHBIX IAHHBIX OCYILECTBISETCS U CTATHCTHYECKHX HIIH HHBIX
HAy4YHEIX LI€JIEH IPH YCIOBHH 0043aTEFHOT0 003 THYMBAHUS IEPCOHATBEHBIX JAHHBIX;

4) o6paboTKa NMepcoOHANBHBIX AAHHBIX HEOOXOOWMA [UIA 3aIUTHI JKU3HH, 3/I0POBbS HJIH HHBIX
’KH3HEHHO BaXKHBIX HHTEPECOB pabOTHHKA, €CIIH IOJYUEHHE €ro COITachs HEBO3MOIKHO;

5) 06paboTka MepCOHANBHEIX JaHHBIX, BKIIOUEHHBIX B 0a3bl JaHHBIX, QOPMHpPYEMEIE B CBA3H C



EL'3;

3.2. Tlopsinok 06paboTky, Nepesaun 1 XpaHEeH:s! TIePCOHATILHBIX JAHHBIX.

3.2.1. PaboTHHK WIKOJBI IIPEAOCTABIsCT PaGOTHHKY IIKOBI JOCTOBEPHBIE CBEIEHHS O cebe,
PaGOTHEK  IIKOJBI NpPOBEpAET JOCTOBEPHOCTH CBEICHHIA, CBEpsil [aHHEIE, IIPEAOCTABICHHEIC
pabOTHHKOM, C HIMEIOIIMMHUCS Y PAGOTHHKA JOKYMEHTAMH.

3.2.2. B cootBetcTBHH CO cT. 86, ri. 14 TK P® B nensx obecneueHus npaB U cBOOO] YeI0BEKA
H TpaxnanuHa JupekTop Ikoinbl (Paboromarens) m ero mpeactaButenm 1npu  0OpaGoTke
IEPCOHANLHBIX NaHHBIX PAOOTHHKA OMKHEI COOIIONATE ClieMytomue obmue TpeGoBaHus:

3.2.2.1. O6paboTka NEPCOHANBHBIX JAHHBIX MOXET OCYIIECTBIATHCSA HCKIFOUHTENBHO B HEJISX
obecnedeHns COOMONERNS 3aKOHOB H HHBIX HOPMATHBHBIX IPABOBBIX aKTOB, CONCHCTBHS PabOTHHKAM
B TPYAOYCTpOHCTBE, 00Yy4YE€HHH H IPOJABHMKEHHH [0 Ciyxk0e, o0ecneueHus] THYHOM Ge30IacHOCTH
PabOTHHKOB, KOHTPOJIS KOJHYECTBA H Ka4eCTBA BBUIOIHAEMOM paGOTH M OGECIICUCHHS COXPAHHOCTH
HMYILECTBA.

3.2.2.2. lpu onpenenennn oGbeMa B COAEpPXKaHHS, 06PaGATEIBAEMBIX NEPCOHANBHBIX [IAHHEIX
Paboronarens momkeH pykoBomcTBoBaThes KoHcTurymmedt Poccumiickoii Oenepanuu, TpyaoBeIM
kozekcoM Poceuiickolt Qenepanuy U HHBIME (eepabHBIMH 3aKOHAMH,

3.2.2.3. Tlpu NpUHATHH peIIeHHH, 3aTparMBalOIMX WHTEepechl paboTHHKA, PaGoTomarens He
HMECT IIpaBa OCHOBBIBATECA Ha IEPCOHAIBHBIX JAHHBIX pabOTHHKA, MONYUYCHHBIX HCKIIOYHTEIRHO B
pe3yabTaTe NX aBTOMATH3HPOBAHHOH 06pabOTKH HIIH 3IEKTPOHHOIO IOTyYEHHS.

3.2.2.4. Bo Bcex crmyyasx oTka3 paGOTHHKA OT CBOMX NPaB HA COXpAHEHHE M 3aIHTY TAHHEBI
HeeHCTBUTENIEH.

3.3. Bce nepcoHaibHbIe JaHHBIE HECOBEPLIEHHOJIETHETO 00y4aloIerocss B Bo3pacre 10 14 mer
(MaJIoNeTHEr0) NPENOCTAaBIAIOTCS €0 POAMTENSAMH  (3aKOHHBIMH — NpeacTaBHTensiMu). Ecim
NEPCOHAIBHBIC IaHHEBIE 00YYaOIIErocss BO3MOMKHO HOIYHHTh TONBKO Y TPETHEH CTOPOHEI, TO POJUTE/H
(3aKOHHBIE NpPECTABHTENH) 00YYAOIIErocs AOJDKHEI OBITh yBeIOMIEHB 06 5ToM 3apanee. OT HHX
AOJDKHO ObITh MOYYEHO NMHCHMEHHOE COTNIACHE Ha IOJIYYCHHE IIEPCOHANBHBIX JAHHBIX OT TPEThEil
CTOPOHBL PojiuTeny (3aKOHHBIE IPEJICTABUTENN) 00YYaIOMIErocs T0/DKHEI GbITh IIPOMH(GOPMHPOBAHEI O
LEIX, NPEanoiaraéMblXx HCTOYHHMKAX M CHoco0ax IMOIYYeHHS NEPCOHANBHBIX JAHHBIX, 8 TAKKE O
XapaxkTepe IMOMIEKAIIHX II0Jy4EHHIO IIepCOHANBHBEIX JIAHHBIX H MOCHIEACTBHAX OTKa3a JaTh
IIHCEMEHHOE COTTIACHE Ha UX MOJyYEHHE,

[lepconanbHble JJaHHBIC HECOBEPIIEHHOJETHEro 00ydYaromerocs B BospacTe cTapme 14 ner
IPEAOCTABIAIOTCA CaMHM 00Y4YafOIMMCs ¢ IIMCBMEHHOI'O COIVIaCHs CBOMX 3aKOHHBIX MPE/ICTaBHTEICH
— POIHMTENICH, YCBIHOBHTEACH MM nomnednTeNs. Ecium nepcoHaibHble JaHHBIE 00YHYarOIErocs
BO3MOXKHO MOJTYYHTh TOJBKO Y TPEThEH CTOPOHEL, TO 00YUaIOIHMICS, JOJDKEH OBITh YBEIOMIIEH 00 3TOM
3apanee. OT Hero u ero poxuTeNeil (3aKOHHBIX IPEICTABATENEH) JOKHO OBITH II0y4eHO THCHMEHHOE
COrJIacHe Ha MOJYYEHHE IIEPCOHANBHBIX JAHHBIX OT TpeThell croponsl. O0yyaromuics H ero poauTeIH
(3aKOHHBIE TPEJCTABHTENH) JO/DKHBI ObITh NPOMHGOPMHPOBAHEI O LEAAX, IPEANONAracMbIX
MCTOYHHKaX H CIHoco0ax IIOIy4YeHHs MEPCOHATBHBIX JAHHEIX, a TAKXKE O XapakTepe MOUIEKAaluX
IOJTYYCHHIO MEPCOHAIBHBIX JAaHHBIX M MOCJIEJCTBHAX OTKa3a JaTh NHCBMEHHOE COIJIaCHE Ha HX
HOJIyYCHHE.

3.3.1. Ilpu BeneHWH JXypHAIOB (KJIACCHBIE JKYPHAIBL, JKYyPHATB PETUCTPAIUH, KYPHAII
TIOCEIICHUH | JIp.), COAEPKANX IIEPCOHAIBHBIE JaHHbIE CYOBEKTOB, CIEAYET YUHTHIBATh, BO-NIEPBBIX,
4TO HEOOXOAMMOCTh MX BEJICHMS IPeAyCMOTpeHa (elepaibHBIMH 3aKOHAMH H JIOKATbHBIMH aKTaMH
OY, conmepamuMu CBEACHHA O LEMH 00paGOTKH IEPCOHANbHBIX JAHHBIX, OCYIIECTBIAEMOH 6€3
HCIIONIB30BAHUS  CPEICTB  aBTOMATH3allMM, crocobax ¢ukcamuu u  cocrase  HHpOpPMaLHH,
3arpamuBaeMol y CyOBEKTOB [IEPCOHANBHBIX JAHHBIX, IEPEYHE JIHI (IOMMEHHO HIIH [0 JOJLKHOCTAM),
HMCIOIIKX [JOCTYNI K MaTEPHAIbHBIM HOCHTENIAM H OTBETCTBCHHBIX 33 BEJCHHE M COXPaHHOCTB
KYPHAIOB, CpoKax o0O0paGOTKM TNEpPCOHANbHBIX IAaHHBIX, U, BO-BTOPHIX, YTO KOIIHPOBAaHHE
cozmepskamieiics B HUX HHGOpMALUK He TOITyCKAeTCs.

3.4. 3amura nepcoHaANBHBIX JAHHBIX.

3.4.1. be3onacHOCTh NMEPCOHAIBHBIX JAHHBIX HpH HX 00paGoTke B MHPOPMALMOHHONW CHCTEME



00eCIIeYMBacTCs ¢ IOMOIIBIO CHCTEMBI 3alMTHl NAHHBIX, HEATPAH3YIOLIEH aKTyalbHbIE YIpPO3BL,
ONpEeEHHbIE B COOTBETCTBHH € 9acThiO 5 craten 19 @.3. «O mepcoHanbHBIX AaHHBIX». CHCTeMa
3aMUThl NEPCOHANBHBIX JAHHBIX BKIIOYAeT B ce0f OpraHM3alHOHHBIC M TEXHHYECKHE MEpEHL,
ONPEAECIEHHEIC ¢ YYETOM aKTyalbHBIX yrpo3 6ezonmacHoctu I1]1.

IV. Ilepena4a u XxpaHeHHe MEPCOHAIBLHBIX JaAHHBIX.

4.1. Ilpn mepemade mnepcoHaIBHBIX AAHHBIX paGoTHHKa PaGoTomaTenb JODKEH COGIIOZATH
clIenyromue TpeOoBaHus:

4.1.1. He coo0mare nepcoHaNbHBIE AaHHbIE PaGOTHHKA TpeThell CTOpoHe 6e3 MHUCHMEHHOTO
coryiacus pabOTHHKa, 38 MCKIIOYEHHEM CIIy4aeB, KOIJa 9T0 HEOOXOIMMO B LEJSX MpELyIpeKIeHHS
YTPO3bI XKH3HH H 3/I0POBBIO pabOTHHKA, & TAKIKE B CITy4asX, yCTAHOBJIECHHBIX (eJepaJbHEIM 3aKOHOM.

4.1.2. Tlpexynpenuts NI, MONYYHBUIAX IEPCOHATLHEIE JaHHEIE PabOTHHKA, O TOM, YTO OTH
JaHHbIE MOT'YT OBITh HCIIOMB30BAHB! JIUIIE B IIEJISX, JUIS KOTOPHIX OHM COOBINEHEI, H Tpe6OBATE OT STHX
JIHL TOATBEPHKIACHUSA TOTO, YTO 3TO IPaBU/IO coOmoaeHo. JIuia, MonyYHBIIHe EPCOHATBHEIE JAaHHbIE
paboTHuKa, 00s3aHEI COOMIOAAT PEXUM CEKpeTHOCTH (KoH(uaernuampHOcTH). JdanHoe [TookeHue
HE paclpOCTpaHAETCH Ha OOMEH NEPCOHANBHBIME JIaHHBIME PaOOTHHKOB B HOPSKE, YCTAHOBIECHHOM
(denepaabHBIMH 3aKOHAMH.

4.1.3. OcymecTBIATE Nepefayy NEPCOHATBHBIX JAHHBEIX PAGOTHHKOB B IpejeiaX MIKOJbI B
COOTBETCTBHH C HacTOAIMM [looKeHHEM.

4.1.4. PazpemaTe mOCTYN K MEPCOHAIBHBIM JAHHBIM pAGOTHHKOB TOJNHKO CIIEIHATBHO
YHIOJTHOMOYEHHBIM JIMIaM, IIPH 3TOM YKa3aHHbIE JIMLA JOJDKHBI MMETh IPaBO MOJIYYaTh TOJIBKO T
NEePCOHANIBHEIC IaHHBIE PaOOTHHKA, KOTOPbIE HEOOXOIMMBI JIIsl BHITOJHEHUS KOHKPETHOH (QYHKIHH.

4.1.5. He 3anpamuBaTh HHYOPMALHIO O COCTOAHHMH 3/0POBbS pabOTHHKE, 38 HCKIIOYCHHEM TeX
CBEICHHIA, KOTOPBIE OTHOCATCS K BONPOCY O BO3MOXHOCTH BBINOJHEHHS PabOTHUKOM TPYIOBOMH
GyHKIHH.

4.1.6. IlepenaBath nepcoHaIbHBIE JaHHBIE Pa0OTHHKA IPEICTABHTENSIM PaGOTHHKOB B IIOPSIKE,
yCTaHOBJIEHHOM TpynoBeIM kojekcoM Poccuiickoii Denepanuu, ¥ OrpaHUYMBATE 3Ty HHQMOPMAIHIO
TOJIBKO TEMH II€PCOHANBHBLIMH JaHHBIMH pa0OTHHKA, KOTOpble HEOOXOMMMBI JUIS BBIIOJHEHHS
YKa3aHHBIMH IIPEJICTABUTEIIAMH HX (QYHKIHH,

4.2. XpaHeHue U HCIOIb30BaHHE NIEPCOHABHBIX JaHHBIX Pa0OTHHKOB:

4.2.1. IlepconanbHEIE JaHHBIE paDOTHUKOB 00pa0aThIBAIOTCS M XPAHSTCS B OT/IENE KaIpOB.

4.2.2. IlepconansHple JaHHBIE PaOOTHHKOB MOTYT OBLITH IOJIYYEHEI, IPOXOAUTE AAILHEHINYIO
00paboTKy H IepeiaBaThCs Ha XPaHEHHE KaK Ha OyMajKHbIX HOCHTEIAX, TaK U B DJIEKTPOHHOM BHIE —
NOKaTbHOW KOMIBIOTEPHOH CETH M KOMIBIOTEPHOM nporpamme «1C: 3apmiara u Kajapei».

4.3. Ilpu nosy4eHHH NePCOHANBHBIX JAHHBIX HE OT paboTHHKA (38 HCKIIIOUEHHEM CITy4aeB, eCiIH
[IePCOHANLHEIE IaHHbIE

ObulM INpEJOCTaBACHBl palOTONATENI0 HAa OCHOBaHMH (belepalibHOrO0 3aKOHa HIJIM ECIH
[ICPCOHATIBHBIC JaHHBIE SBISIOTCS OOLIEAOCTYNMHBIMH) paldoToJaTeN]b 10 Havaina o0padOTKHM TakuX
IIEPCOHANBHEBIX JAHHBIX 0053aH NPENOCTaBHTh PAOOTHHKY CIICAYIOUIYIO HHOPMALHUIO:

— HauMeHoOBaHue ((pamuiius, UM, OTYECTRO);

— 1enb 00paboTKH IEPCOHANBEHEIX JaHHEIX H €€ IIPABOBOE OCHOBAHHE,

— IpeAnonaracMele I0JIb30BaTeNN IEPCOHATBHEIX JAHHBIX;

— YCTaHOBIICHHEIE HacTOAMMM DejiepalbHbIM 3aKOHOM IpaBa CyOBeKTa IEPCOHATBHBIX JaHHBIX.

4.4, OOpasoBarenbHOE YYpENJECHHE BIIPABE OCYLICCTBIATH cOOp, Iepenady, YHHYTOKCHHE,
XpaHEHHE, HCIOIBb30BaHHE MH(pOpMauuH 00 00ydarouxcsi TOJBKO C HMX ITHCBMEHHOI'O COTIJIacHs
(cormacuss  poiuTeNnell  (3aKOHHBIX  NPEACTABHUTENECH)  MAaJOJETHEr0  HECOBEPLICHHOIETHETO
o0ydJaromerocs) Wi Ha OCHOBAHHH CYAe0HOI0O PELICHHS,

4.5. IlepcoHanpHble AaHHBIE OOYYAIOINETOCS HAXOAATCH B €ro JHYHOM Jeje, KOTOpoe
3aII0JIHSAETCs I0Ce M3JaHus IPUKasa O ero 3aYHC/IieHHH B oOpa3zoBaTentHoe yupexaeHue. JInuHble



fena o0yqaromuxcs B and)aBUTHOM HOPSIKE (hOpMHpYIOTCS B NaNKax KIaccoB, KOTOPHIE XpaHATCA B
cefi(e B kabMHETE AUPEKTOpPA IIKOJIEL

V. Jloctyn k mepcoHaIbHBIM AAHHBIM CY6HeKTOB MIKOJIBI.

5.1. IlpaBo nocTyna K IepcoHaIbHBIM NAHHBEIM HMEIOT

— JMPEKTOP LIKOJIEI;

— COTPYAHHKH OyXranrepum;

— 3aMeCTHUTEIH aupeKTopa mo YBP u BP;

- KIIaCCHBIC PYKOBOJMTEIH (TONBKO K IEPCOHATBHEIM JaHHBIM 00y JalolHXCsa CBOETo Kiacca);

- npenogasatesir OBXK.

5.2. PaboTHuK OpraHH3al[ui HMEET IPaBo:

5.2.1. Tlomy4ars TOCTYI K CBOMM NEPCOHATBHBIM JAHHBIM U O3HAKOMJICHHE C HHUMH, BKJIIOYas
paBo Ha 0E3BO3ME3/HOE TOMyYeHHe KOmmil moGoll 3amucu, comepskaieii IEPCOHANIBHEIC JaHHEIE
paboTHHKa.

5.2.2. Tpebopats orT PaGoTomarens yTOYHEHWs, HCKIIOYEHHS HIIH HCTIPaBJICHHS HEIOJHBIX,
HEBEPHBIX, YCTAPEBUINX, HEJIOCTOBEPHLIX, HE3AKOHHO TOIyYEHHBIX MM HE SBJISIOIIHX HEOOX0IAMBIMH
Aist Pabotozarens nepcoHaIbHbIX JaHHbIX.

5.2.3. Ilomygars ot PaGotomarens

— CBCICHHUS O JIMLAX, KOTOPBIE HMEIOT OCTYI K MEPCOHANLHBIM JaHHEIM HIIH KOTOPBIM MOXKET
OBITH IIPEIOCTABIIEH TAKOM JOCTYI;

— nepedyeHs 06pabaThiBaeMBIX NEPCOHATBHBIX AAHHBIX H HCTOYHHK HX MOy YCHH S

— CpOKH 00paboTKH NEPCOHANBHBIX JaHHBIX, B TOM 9HCIIE CPOKM HX XPAHCHHUS;

— CBCJICHHS O TOM, KaKH€ IOPHIAMYECKHE MOC/IEICTBHA JUIsl CyOBEKTa MEPCOHAIBHBIX AaHHBIX
MOJET MOBJIEYH 3a CO00H 00paboTKa ero NepCOHANBHEIX JAHHEIX.

5.2.3. Tpebosare m3BemeHus PaGoTonareneM Bcex JMI, KOTOPEIM paHee GBUIH COOGLIEHI
HEBCPHBIC MJIH HEMNOJHBIC [IEPCOHAIBHBIC JaHHbIE, 000 BCEX MPOM3BEIEHHEIX B HHX HCKIIOYCHHSX,
HCIIPABJICHUAX WIH JOIOIHEHHAX.

OGxanosath B yIOJHOMOYEHHBIH OpraH mo 3aIiHTe IpaB CyOBEKTOB IIE€PCOHAIBHBIX AaHHBIX
WM B CyAeOHOM IOPSKE HENPaBOMEPHBIE AeifCTBAs Wik GesnelicTus PaGoTogaTens npu o0paboTke
H 3al[TE €ro NEPCOHANBHEBIX JaHHBIX.

5.3. Komwposate ¥ JenaTh BBIINCKH NEPCOHATBHBIX JAHHBIX pPa0OTHHKA paspelaercs
HCKJIIOYHTEIIBHO B CITY)XKEOHBIX LIEAX ¢ MHCHMEHHOTO paspelleHHns JUPEKTopa.

5.4. llepenava nHOOpPMALKME TPEThEH CTOPOHE BO3MOXHA TOTBKO IIPH IHCHMEHHOM COTIACHH
pabOTHHKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYIIEHHE HOPM, PEry/IHPYOMUX 06paboTKy H 3aIHTy
NePCOHAILHBIX AHHBIX.

6.1. PaGoTHuKM mKOJNbl, BHHOBHBIC B HApyUICHHH HOPM, PETYJMPYIOIMX IOIydECHHE,
00paboTKy ¥ 3alMTY HEPCOHANBHBIX JAHHBIX PaGOTHHKA M OOYYAIOIMXCS, HECYT AUCIHMILUIMHAPHYIO
AIMHHUCTPATHBHYIO, IPaXJIAHCKO-IIPABOBYIO HJIH YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C
tenepanbHBIMHU 3aKOHAMH.

6.2. JlupeKTop IIKOIbI 33 HapylIeHHE HOPM, PETYIUPYIOLIHNX MOIyYeHnHe, 00paboTKy U 3aluTy
NEPCOHANBHBIX JaHHBIX pa60THmca, HECET aIMHMHUCTPAaTHBHYIO OTBETCTBCHHOCTE COIJIACHO CT. 327 n
5.39 Kogexca 00 aIMHHHECTPaTHBHEIX IpaBOHApPYIIeHHsX Poccniickoii Menepaiu.
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