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I. O0mue mos0xeHN

1.1. Hacrosmee Ilonoxenne pa3paGoTaHO Ha OCHOBE M BO HCIOJHEHHE YacTH 1 cTaTbu 23,
cratbu 24 Konctutynun Poccumiickoit @enepanuu, @enepansroro 3akona ot 27.07.2006 Ne 152-®3
«O mepcoHanbHBIX JaHHBIX», PenepanbHoro 3akona ot 27.07.2006 Ne 149-®3 «O6 un(oOpManuy,
MH(GOPMAMOHHEIX TEXHOJIOTHAX W O 3amure HHOpMarum», monoxkeHu# rmassl 14 TpymoBoro
koznekca Poccuiickoii @enepanun «3amura MEPCOHATBHBIX JAaHHBEIX paGOTHHKOB» U IlocTaHOBIEHHMS
IlpaButensctea P@® ot 01.11.2012 roma Ne 1119 «O6 yrBepkneHMH TpeOOBaHHH K 3aIlUTe
IIEPCOHAIIBHBIX JaHHBIX IIPU MX 00pab0TKe B HHYOPMAIMOHHBIX CHCTEMAX IEPCOHAIBHEIX JAHHEBIX).

1.2. Llemp paspabotku ITonoXKeHHS — OIpeeeHHe MOpaaKka 0OpabOTKH IepCOHATBHBIX
JaHHBIX PabOTHHKOB M OOYYAIOINUXCS INKOJIBL, 0OeCIeueHne 3allUuThl IPpaB  CBOOOJ PaOOTHHKOB H
oOyJaromuxcsl IKOJNBI IPH 00pabOTKe HX MEPCOHANBHBIX [AHHEIX, a4 TaKXkKe YCTAaHOBJIECHHE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML, HMEIOMIMX JOCTYI K NEPCOHATBHBIM JaHHBIM, 3@ HEBBITOJIHEHHE
TpeOOBaHUH HOPM, PETYIUPYIOIIHX 00pabOTKY ¥ 3AIUTY IHEPCOHANBHBIX JAaHHbIX.

1.3. Ilopsinok BBOJA B AeHCTBHE M U3MEHEHHUS [1010KeHHS.

1.3.1. Hacrosmee IlonoxeHne BCTyHmaeT B CHIIy C MOMEHTA €r0 YTBEPKIECHHS IHPEKTOPOM
IIKOJIBI K IEUCTBYET OECCPOYHO, A0 3aMEeHBI ero HOBbIM [Tomoxenuem.

1.3.2. Bece u3menenus B IlonoxeHue BHOCSTCS TPHUKA30M.

1.4, PexxnM KOHOHISHIMAIBHOCTH = [EPCOHAIBHBIX JAHHBIX CHHMaeTcsi B cClIydasX HX
00e3IMYMBaHUA M II0 HCTCUCHHH 75 JIET CPOKA HMX XPaHEHMs, WIHM IPOUIEBAETCS HA OCHOBAHHH
3aKIIFOYEHHsI SKCIIEPTHOM KOMUCCHH LIKOJIbIL, €CJIH HHOE HE OIPEIe/IeHO 3aKOHOM.

II. OcHOBHBIE IOHATHSA H COCTAB EPCOHANBHDIX AAHHBIX PA0OTHHKOB U 00y9YAIOIHXCS IKOJIbI.

2.1. Tns nene#t Hactosmero [T0I0KeHHUS HCIIONB3YIOTCS CIIEAYIOIHE OCHOBHBIE TOHATHSL:

— MePCOHAJIbHbIE JaHHbIe PA00THHKA — Tr00as HHPOPMAIHS, OTHOCAIIAACS K OMPEIeIEHHOMY
WA ONIPEZENICMOMY Ha OCHOBAHMH TaKoi MH(GOpManuu pabOTHHUKY, B TOM YHCIIE €ro (haMHUIUs, HMS,
OTYCCTBO, IOJ, MECAl, JaTra W MECTO POXICHMs, aapec, CeMeiHoe MOJIoXKeHHne, 00pa3oBaHHE,
npodeccusi, JOXompl, Apyras HH(pOpManus, Heo6XoauMas pabOTONATENIO B CBS3H C TPYIOBBIMH
OTHOIIECHUSIMH, '

- HePCOHA/IbHbIE AaHHbIE 00y4arommxcs — HHGopMaIys, HeoOXomuMast 00pa3oBaTEIbHOMY
YIPCXKICHHUIO B CBA3U C OTHOIICHHSMH, BO3HHKAIOMIMMH MEXIY OOydYaroIlUMCS, €r0 pPOIUTEIISIMH
(3aKOHHBIMH IPEJICTABHTEISIMA) U 00Pa30BATEILHBIM YUPEKICHHEM;




— 00pafoTKa NEPCOHAILHLIX IAHHBIX — COOp, CHCTEMaTH3alH#, HAKOIUICHHE, XPaHCHHE,
yTouHeHHEe (OOHOBJICHHE, H3MEHEHHE), HCIIOIL30BaHHE, PacHpOCTpaHeHHe (B TOM 4YHCIE Nepeaada),
o0e3THunBaHKe, 0IOKHPOBAHAE, YHHYTOKCHHS IEPCOHATHHBIX JaHHBIX PAOOTHHKOB IIKOJIbI;

— KOHQHIEHOHAJILHOCTH MEPCOHAIBHBIX JaHHBIX — 00s3aTenpHOE I COOIHOACHHS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, IOIYYHBIIETO JOCTYTI K IEPCOHAIBHBIM JaHHBIM, TPeOOBaHHE HE
JIOITyCKAaTh WX pacipocTpaHeHus Oe3 coryiacus paOOTHHKA MM HHOTO 3aKOHHOTO OCHOBAHHS;

— pacupocTpaHeHHe MePCOHAJbHBIX JAaHHBIX — JCHCTBHUs, HalpaBlICHHBIC Ha Meperady
IIEPCOHANBHBIX JAHHBIX PA0OTHHKOB W OOYYarOmIMXCs OIpEIeNeHHOMY Kpyry IHIl (mepenada
IEPCOHABHBIX JAaHHBIX) WA HAa 03HAKOMJICHHE C IEPCOHAIBHBIMH JaHHBIMU HEOIPAHUYCHHOTO Kpyra

ML, B TOM YAClIe OOHApONOBAHHE MEPCOHANBHBIX JAHHBIX B CPEICTBAX MAacCoBOW HH(OpMAIHUH,
pasMelleHde B HH()OPMAIMOHHO-TEIEKOMMYHHUKAIIHOHHBIX CETAX HIIM MPEIOCTaBICHHE AOCTyNa K
HEPCOHAIBHBIM JAHHBEIM Pa0OTHUKOB U 00YYAIONIUXCS KAKUM-JIHO0 HHBIM CIIOCOO0M;

— HCIOJIb30BAHHE IEPCOHAJBHBIX JAaHHBIX — JACHCTBUA (OIEpaldH) ¢ MEPCOHATBHBIMU
JAHHBIMH, COBEPIIIAEMbIE JO/DKHOCTHBIM JIAIIOM IIKOJBI B HEISX IPHHATHS PELIIEHUA WK COBEPLICHH
MHBIX JEHCTBHH, MOPOXKIAIOIMX OPUANIECKHE OCIEACTBHS B OTHOIIEHHH CYOBEKTa MEPCOHATBHBIX
JaHHBIX, TM00 MHBIM 00pa30M 3aTParMBAOIIMX WX IpaBa W CBOOOIBI MM IpaBa M CBOOOIBI APYTHX
AL,

—  O0JOKHMpOBaHHE INEPCOHAJBLHBIX [JAaHHBIX — BPEMEHHOe IpekpamieHne cbopa,
CHCTEMATH3alliH, HAKOILIEHHS, HCIIONb30BAHMUs, PACIPOCTPAHEHHs [EpPCOHATBHBIX NAHHEIX, B TOM
qHCIIe WX Nepelaun;

— YHHYTOKEHHE MEPCOHAIbHBIX AAHHBIX — JCHCTBHSA, B PE3yJIbTATE KOTOPBIX HEBO3MOXKHO
BOCCTAaHOBHTH COJEpXKaHHE MEPCOHATBHBIX IAaHHBIX B HH()OPMALMOHHOM CHCTEME IEePCOHATBHBIX
JAHHBIX WM B pe3yJIbTaTe KOTOPhIX YHUYTOXKAOTCS MaT€PHAIbHBIE HOCHTEH IIEPCOHATBHBIX TaHHBIX;

— 00e3IHYMBAHNE MMEPCOHAJBHBIX JaHHBIX — JEHCTBHUSA, B PE3YJILTATE KOTOPHIX HEBO3MOXKHO
OIIPEIENATE IIPUHAMLIEKHOCTh IEPCOHATBHBIX TaHHBIX KOHKPETHOMY PaOOTHHKY HJIM 00YyYaroneMycs;

— o00mexoCcTyHble MepCOHATbHBIE [JaHHbIE€ — IIEPCOHANBHBIE [AHHBIC, HA KOTOpHIC B
COOTBETCTBHH ¢ (eNepalbHBIMH 3aKOHAMH HE PpaclpoCTpaHseTcs TpeOOBaHHME COOJIONCHUS
KOHGHUACHIIUAILHOCTH WK K KOTOPBIM MIPEJOCTaBICH JOCTYIl HEOrPAaHUYEHHOTO KpyTa JIUI] C COTIacus
cyOBbeKTa epCOHAIBHBIX JJaHHBIX;

- — uHpopManus — CBeIcHHUS (COOOIIEHNS, TaHHBIE) HE3aBUCUMO OT (GOPMBI UX MPEACTABICHUS;

— IOKYMEHTHpOBaHHAs HHopManus — 3abUKCHPOBaHHAS HA MATEPHAIbHOM HOCHTEIIC ITyTEM
JOKYMEHTHPOBAaHHS HHMOPMALHS ¢ PEKBU3UTAMH, TO3BOJISIOIIMMHI ONPEEIUTh TaKylo HH(OPMAIIHIO
WU €€ MaTepHaIbHbBIM HOCUTEb.

2.2. B cocTaB mepcoHANBHBIX JAHHBIX PaOOTHHKOB HIKOJBI BXOIAT JOKYMEHTBI, COIEpXKalIne
UH(OPMAITHIO O IACIOPTHEIX JAHHBIX, 00pa30BaHUH, OTHOLIEHHH K BOMHCKOH 00S3aHHOCTH, CEMEHHOM
TIOJIOXKEHHH, MECTE )KUTEIBCTBA, & TAK)KE O MPEIBLIYIINX MECTaX UX pabOTHL.

2.3. KoMIiekc JOKYMEHTOB, COMPOBOXKAAIOIIMI Tpolece 0pOpMICHHS TPYJOBBIX OTHOLICHHH
pabOTHHKA B IIKOJIE IIPU €r0 IIpHeMe, IEPEBOJIE U YBOJIBHEHHH.

2.3.1. Madopmanus, npeacraB/isieMasi paGOTHHKOM IPH MOCTYIVIEHHH HAa pa0doTy B IIKOIY,
JOJDKHA UMETh JIOKYMEHTaIbHY0 (opmy. [Ipn 3akirodueHry TpyqoBOro J0roBopa B COOTBETCTBUH CO
cr. 65 TpymoBoro kojekca Poccumiickoit ®eneparyu IuI0, HOCTynamolee Ha paboTy, IPEAbABIISET
paboTonaTeno:

— MacIOPT WM HHOW JTOKYMEHT, Y OCTOBEPSIOINN JINYHOCTD;

— TPYIOBYIO KHYDKKY, 3a HCKIIOYEHHEM CIydaeB, KOrga TPYZOBOM JIOrOBOp 3aKJIFOYaeTCs
BIIEPBBIE WM DPabOTHHK IIOCTYIIAeT Ha paboTy Ha YCIOBHSX COBMECTHTENBCTBA, JIHMOO TpYyHOBas
KHHXKKa Yy pabOTHHMKA OTCYTCTBYET B CBS3H C €€ yTPATOM HIIU 110 APYTUM IIPHYHHAM,

— CTPaxOBOE CBUJIETEIHCTBO FOCYAAPCTBEHHOIO IIEHCHOHHOTO CTPAXOBaHHS,

— JOKYMEHTBI BOWHCKOTO ydYeTa — Ui BOGHHOOOS3aHHBIX M JIMI, IIOJUIC)KAIIMX BOUHCKOMY
yHeTy;

— MOKyMeHT 00 00pa3oBaHWM, O KBaIH(HUKAMH WIM HAIWYAH CHECHHAILHBIX 3HAHUH — IIpH
IOCTYIIJICHHH Ha paboTy, TpeOYIOIIyIo CeMaIbHbIX 3HAHUN HIIU CIIEIUAIbHOM MOATOTOBKH;




@

— cBHzeTenbCTBO 0 npucBoeHnr WHH (npH ero sannyns y paboTHEKa);

- CIIPaBKY O CYZAHMOCTH.

23.2. Ilpu odopmaeHun paboTHHKa B IIKOAY pabDOTHHKOM, OTBETCTBSHHBIM 32
JIeTIONIPOM3BO/ICTBO, 3amonHAeTcs yHubuuuposanHas popma T-2 «JIuuHas kapTouka padoTHHKAY,
B KOTOPOH OTpakaloTcsl CIeAyIOIie aHKeTHbIE H OHorpadHYecKue 1anHbie pabOTHHKA!

— obmue ceenenus (®©.M.O. paGoTHHKaA, gaTa POXKACHHS, MECTO POXKICHHS, IPaKIaHCTBO,
obpasoBanme, Ipodeccus, cTaxk paboThl, COCTOSHHE B Opake, aclOPTHBIE IaHHbIC);

— CBEJICHUSI O BOMHCKOM Y4ETE;

— IaHHBIE O TIpHEMe Ha paboTy;

B manpHemeM B INYHYIO KApTOUKY BHOCSTCS:

— CBEJIEHHS O TIepeBOiaxX Ha IPYTryIo padoTy;

— CBeJCHUS 00 aTTeCTallMH;

— CBEJICHHUS O TIOBBIIICHUH KBATH(DUKALUH,

— CBEJICHHSI O PO ECCHOHAIBHOM IIEPEIIOATOTOBKE;

— CBeJIEHHs 0 HarpasiaX (MOOLPEHHsX ), IOUETHBIX 3BAHUSX;

— cBeJIeHHs 00 OTIIyCKaX;

— CBEJICHHS O MECTE JKUTEIHCTBA M KOHTAKTHEIX TeIe(poHax.

2.3.3. B mKoue co3maroTes ¥ XpaHATCs CIEAYIOIKe IPyIIbl JOKYMEHTOB, COEpXKAIHE JaHHBIC
0 paOOTHHKAX B €AMHUYHOM HJIA CBOJHOM BHJIE! :

2.3.3.1. JIOKyMeHTBI, Ccojep)allie [epPCOHATbHbIC JaHHBIE PabOTHHKOB (KOMILIEKCHI
JOKYMEHTOB, COIIPOBOKIAIONIHE TIporiece oOPMIICHHs TPYLOBbIX OTHOIICHHIH P premMe Ha paboTy,
IIEPEBOJIE, YBOJLHEHAH; MPOBEICHHUIO COOECEIOBAHUH ¢ KaHIMIaTOM Ha JOJDKHOCTB; IOJUIMHHUKA U
KOITMM TpPHUKa30B [0 JIMYHOMY COCTaBYy; JMYHBIC [ella M TPYJIOBBIE KHHKKM DabOTHHKOB; Jea,
coziepyKalliie OCHOBaHHMs K [TPUKa3y 110 JITYHOMY COCTaBYy; Jelia, COACpKAIue MaTepHallbl aTTeCTalllN
pabOTHHKOB; CITyXkKeOHBIX paccie0BaHuil; CIPaBOYHO-HH(GOPMAMOHHBIHA OaHK JAaHHBIX IO IEPCOHAITY
(KapTOTEKH, KypHAJIbI); TOJIMHHAKA U KOITMK OTYETHBIX, aHAJIMTHYCCKUX U CIIPABOYHBIX MAaTEPHAJIOB,
HEePEIaBaEMBIX PYKOBOJCTBY MIKOJBI, KOIUH OTYETOB, HANPABJIAEMBIX B IOCYJapCTBEHHBLIC OPraHbI
CTATHCTHKH, HATOTOBBIE HHCIIEKIUH, BBIIECTOAIIME OPTaHbl YIIPABICHHS U APYTHE YIPEKIACHHUS).

24. K mnepcoHANBbHBIM = JaHHBIM  O0y4alOIUXcH, IIOMy4aeMbIM  00pasoBaTEIbHBIM
VUpEeXKIEHHEM M MOMJIEKAIAM XPaHSHHIO B  00pa3’oBaTENbHOM YYPSXKICHHH B  IIOPSIKE,
IPELYCMOTPEHHOM JEHCTBYIOIIMM 3aKOHOJATENBCTBOM M HacTosiuM [lonoXeHHeM, OTHOCATCS
CJICYIOIIHE CBeJEeHHS, CO/IepKAIMecH B JIHIHBIX Ae/1aX yUamuXcs:

— JOKYMEHTHI, YIOCTOBEPSIOIIIE JIMIHOCT 00yHaromerocs (CBUICTENBCTBO O POXKICHUM WM
acropT);

— TOKYMEHTHI O MECTe IIPOKUBAHMS,

— TOKYMEHTBI O COCTaBE CEMBH,

— IIaCOPTHBIE JaHHBIE POIHUTENEH (3aKOHHBIX IIPEJCTaBUTENEH) 00yarOIIerocs;

— JOKYMEHTHI O TOJyd4eHHH 00pa3oBaHMsA, HEOOXOAMMOro M IIOCTYIUIEHHS B
COOTBETCTBYIOIIHH KIacc (JIAIHOE JENI0, CIIPaBKa C IPEIbITYINEro MecTa y4eOnl U T.IL.);

— MOJIUC MEIUIMHCKOTO CTPaXOBAHHUS,

— JOKYMEHTHI O COCTOSIHHH 3JI0pOBbs (CBEACHHS 00 HHBAIUIHOCTH, O HAIMYMH XPOHHYECKHX
3a6oyieBaHmi, MEIUIMHCKOE 3aKIIOYeHHe 00 OTCYTCTBHHM MPOTHBOIOKA3aHMM 1y oOydeHHs! B
00pa3oBaTeIbHOM YYpPEKICHHH KOHKPETHOIO BHJA M THIIA, O BO3MOXXHOCTH H3Y4YCHHS IIPEIMCTOB,
TPEICTaBJISIOIIIX MOBBIIIEHHYIO OMaCHOCTD A7 370POBbS H T.IL.);

— JIOKYMEHTBI, MMOATBEPXKIAOINME IpaBa Ha JONOJIHUTEIbHBIE MAPAaHTHH M KOMIICHCAMHU IO
ONpENicICHHBIM ~ OCHOBAHHSAM, IIPEIyCMOTPEHHBIM  3aKOHOJATENbCTBOM  (POIHTENH-HHBAIHBL,
HETIOJIHAsL CEMbsI, peOEHOK-CUPOTa U T.I1.);

— HWHBIE JOKYMEHTHI, COJEpXKallie MEepPCOHAIbHbIE JaHHBIE (B TOM YHCJIC CBEACHHS,
HEOOXOJMMEIE Ul IPENOCTaBIeHHs OO0yJaromeMycsl IapaHTHH M KOMIICHCAIUH, yCTaHOBJICHHBIX
JEUCTBYIOIUM 3aKOHO/1aTEIECTBOM).



I11. Cbop, o6paboTka H 3aMHTA NEPCOHATLHBIX IaHHBIX

3.1. ITopsimok moTyYeHHs NEPCOHATBHBIX JaHHBIX.

3.1.1. Bee mepcoHanbHble AaHHBIC Pa0OTHHKA LIKOJIBI CISAYET MOTy4aTh y HEro camoro. Ecnn
IepCOHAIbHbIE JaHHbE PAGOTHHKA BO3MOKHO MONYYHTb TOJBKO Y TPEThEH CTOPOHEL, TO pabOTHHK
JOJDKEH OBITH YBEIOMIIEH 00 3TOM 3apaHee H OT HETO JO0JDKHO OBITh MOJYHEHO MHCHMEHHOE COTIIACHE.
JIOJDKHOCTHOE JIMIO paboTojaress JO/DKHO COOOWMTH PabOTHHKY OpraHm3anuy O [eNX,
IPEIOIaraeMBIX HCTOYHHKAX M CIOCo0aX TMOTY4YCHHs [IEPCOHATBHBIX JAHHBIX, 4 TAKKE O XapaKTepe
[O/UIEXKAIMAX [ONYYEHHIO [EPCOHATBHBIX aHHBIX M IIOCIENCTBUAX OTKa3a paboTHHKA [aTh
[IMCHMEHHOE COTJIaCHE Ha X MOJTy4YCHHUE.

3.1.2. Pa6oromarens He WMeeT MHpaBa IMONy4aTh M oOpabarbiBaTh MEPCOHAIBHBIC NAHHBIC
pabOTHHKA IOKOJBI O €ro pacoBOW, HAIMOHAIBHON MPHHAIEKHOCTH, MONTUTHHECKUX B3MILNAX,
PENMTHO3HBIX W (UIOCOPCKUX yOEKICHUIX, COCTOSHUH 3110pPOBbA, MHTMMHOM XU3HU. B ciydasx,
HEIIOCPEICTBEHHO CBA3aHHBIX C BONMPOCAMH TPYHOBBIX OTHONICHHH, B COOTBCTCTBHH €O CT. 24
Koncturymuu Poccuiickoit eneparuu paboTonaTeNs BIpaBe MONyJarh U o0pabateIBaTh JaHHBIE O
YaCTHOM JXU3HH paOOTHUKA TOJIBKO € €r0 MACHMEHHOI0 COTJIACHS. ‘

O6paboTKa YKa3aHHBIX [EPCOHATBHBIX NAHHBIX PaOOTHHKOB paboTojaTesieM BO3MOXHa TOJIBKO
¢ UX cornacus J1u00 Ge3 UX Coraacus B CIICAYIOIUX CIIydasx:

— NIepCOHABHBIE JAHHbIC SBIIIOTCS OOIIETOCTYTHBIMH;

— NEpCOHANBHBIC JaHHBIE OTHOCATCS K COCTOSHMIO 310pOBbsS PAabOTHHKA M HX o6paboTka
HEOGXOIMA JUTS 3aITHTH €10 JKU3HH, 30POBBS MJTH MHBIX KHU3HEHHO Ba)XKHBIX HHTEPECOB JTHOO0 XKU3HY,
3JI0pOBbS HJIM MHBIX JKH3HCHHO BA)XKHBIX HHTEPECOB APYTHX JIMI M TOJy9ICHHE COIIAcHi paboTHHKA
HEBO3MOXHO;

— 1o TpeGOBAHMIO TOJHOMOYHBIX IOCYJAPCTBEHHBIX OPraHOB B CIydasX, MPeAyCMOTPEHHBIX
(benepaibHbIM 3aKOHOM.

3.1.3. PaGoTonarens Brpase 06pabaThBaTh [EPCOHANBHEIE JaHHbE PAOOTHHKOB TOJIBKO C HX
MTUCBMEHHOTO COTJIAaCHs.

3.1.4. MucpMeHHOE corsiacde PadoTHHKA Ha 00padOTKy CBOMX MEPCOHAIBHBIX JAHHBIX
JOJIKHO BKJIIOYATH B celd:

— (aMIIHIO, WMs, OTYECTBO, aApec CyObeKTa MEPCOHANBHBIX JAHHBIX, HOMEp OCHOBHOTO
JIOKYMEHTa, yHOCTOBEPSIOIIEr0 ero JMYHOCTh, CBEICHHS O JaTe BbIIAYH yKa3aHHOro JOKYMCHTA U
BBIJIABIIIEM €TI0 OPraHe;

— ek 00pabOTKH MEPCOHATBHBIX TaHHBIX;

— IepeueHh NEPCOHATBHBIX MAHHEIX, Ha OOpabOTKY KOTOPBIX IaeTCs COIJIACHe cyOBeKTa
MePCOHANBHBIX JaHHBIX; 7

— CPOK, B Te4eHHe KOTOPOTO JICHCTBYET COTIaChe, a TAKKe IOPSAIOK €ro OT3BIBA.

dopma 3adBleHHS O CcOracHd pabOTHMKAa Ha OOpabOTKYy MEPCOHAIBHBIX [AHHBIX CM. B
npuiokeHud 1 kK HacTosmeMy 11010KCHHUTIO.

3.1.5. Cornacue paboTHHKA U 00Yy4arOIIErocs He TpebyeTcs B CIEAYIOMIUX CIydasX:

1) 00paboTKa MEepPCOHANBHBIX JAHHBIX OCYIIECTBIIACTCA HA OCHOBAHUH Tpymnosoro koaexca P®
HJIM MHOTO (helepalbHOro 3aKOHa, YCTaHABJIMBAIOIIETO €¢ LeJb, YCIOBHS MOJIyICHHUS NEPCOHATBHBIX
JAaHHBIX M KpPYr CyOBEKTOB, II€PCOHAIBHBIC [aHHBIC KOTOPBIX IOIICKAT 0o0paboTKe, a TaKKe
OIIPEIEIISIOIIETO OJTHOMOYHS pab0oTOAATES;

2) 06paboTka MEPCOHATBHBIX AHHBIX OCYUICCTBISICTCS B LEIAX MCIOJHCHHA TPYLOBOTO
ZOTOBOPA;

3) 06paboTka MEPCOHANBHBIX JAHHBIX OCYIICCTBIACTCS Ui CTATMCTHYCCKUX MM MHBIX
HAYYHBIX LeJIeH IIPH YCIOBAM 0053aTeNbHOr0 00€3TMYHBaHAS IIEPCOHANIBHBIX TaHHBIX;

4) 06paboTKa MEePCOHATBHBIX JAaHHBIX HEOOXOoInMMa Il 3alUThI XKU3HH, 3M0POBBA HIIM HHBIX
’KU3HEHHO BAXKHBIX HHTEPECOB PAOOTHHUKA, €CIIU ITOJTyYCHUE €T0 COTNIACHs HEBO3MOXKHO;

5) 06paboTKa MEPCOHABHBIX AAHHBIX, BKIFOUEHHBIX B 0a3bl JaHHBIX, (dopMHEpyeMBIE B CBSI3H C

o




B3,

3.2. Tlopsnok 0oOpaboTkH, nepea4ys H XpaHSHHS NEPCOHANbHBIX JaHHBIX.

3.2.1. PaboTHHK mIKOIBI MpeAOCTaBAseT pabOTHHKY INKOIBI JOCTOBEPHBIE CBEACHHS O cede.
PaboTHHK  mKONEI NpPOBEpSET AOCTOBEPHOCTH CBEIACHHI, CBepss [JaHHbIC, [PEIOCTaBICHHBIE
pabOTHHUKOM, ¢ HMEIOITMMHUCS Y paOOTHHKA JOKYMEHTAaMH.

3.2.2. B cootBercTBHH cO cT. 86, 1. 14 TK PO B mensx obecnieueHus mpaB U cBOOO 4EJIOBEKA
U TpaxmaHWHa aupektop ImKkoiabl (Paboromarens) W ero mpencraBuTenH Ipu  00OpaboTKe
NEPCOHAIBHBIX JaHHBIX paOOTHHKA TO/DKHBI COOIONATh CIeAyIomue o0Imue TpeOoBaHus:

3.2.2.1. O6GpaboTka MEePCOHATBHBIX JAHHBIX MOXET OCYIIECTBISTHCS HUCKIIOYHTEIBHO B LIEIAX
obecrieueHust COOJTIOIEHUs 3aKOHOB M HHBIX HOPMATHBHBIX IPABOBBIX aKTOB, CONEHCTBUS pabOTHUKAM
B TPYHOYCTpOWCTBe, 00yUeHHH M MPOIBM)KEHHH IO CIIy)kOe, oOecriedeHus JIMYHOH Oe30macHOCTH
pabOTHHMKOB, KOHTPOJISI KOJIMYECTBA M KAuecTBa BBINOIHAEMOH paboThl U 00ECIEUeHHsT COXPaHHOCTH
UMYIIECTBA.

3.2.2.2. Tlpu ompeneneHu:n o0beMa U coAepxaHus, o0pabaTbIBaeMbIX NEPCOHAIBHBIX JaHHBIX
PaGoronmatens momkeH pykoBoacTBoBarhess KoHctutynwmeit Poccuiickoit ®enepanuu, TpynoBeiM
kozxekcoM Poccuiickoit @eneparmu 1 HHBIMH (eAepaIbHBIMU 3aKOHAMHU.

3.2.2.3. [Ipu mpHHATHH pEIICHUH, 3aTparMBarOIMAX WHTEpechl paboTHHKa, Pabortomarens He
UMEET IpaBa OCHOBBIBAThCS HA MEPCOHAIBHBIX JAHHBIX PaOOTHHKA, IMOJIYYEHHBIX HCKIIIOYUTEIHHO B
pesyipTaTe uX aBTOMAaTU3UPOBAHHOW 00pabOTKH MM JIEKTPOHHOIO MOIyYEHHs.

3.2.2.4. Bo Bcex ciy4asx oTka3 pabOTHHKa OT CBOMX IIpaB Ha COXPAHEHUE M 3allUTy TaHHBI
HEJEHCTBUTEIEH.

3.3. Bce nepcoHanbHble JaHHBIE HECOBEPIICHHOJIETHET0 00yJaromerocs B Bo3pacre 10 14 jer
(MaloNeTHEr0) MpPEAOCTABNIAIOTCS €ro pONUTENsIMH (3aKOHHBIMH IpeAcTaBHTENIMH). Eciu
IIEPCOHAJIBHBIE TaHHbIE 00YYarOIErocsi BO3MOXKHO IOJIYYUTh TOJBKO y TPEThEH CTOPOHBI, TO POJUTEIH
(3aKOHHBIE TIPENCTABUTENN) O0YJaIOIIerocst MO/DKHBI OBITh yBeJOMIIEHBI 00 3ToM 3apaHee. OT HHX
JOJDKHO OBITH IMOJy4EHO NMHCHPMEHHOE COTJIacHe Ha IOJIYYCeHHE IMEePCOHANBHBIX JAaHHBIX OT TPEThEH
CTOpoHBl. Ponurenu (3akoHHBIE MPEACTABUTENN) 00YYarOMETocs JOJDKHBI OBITH IIPOUH(GOPMUPOBAHEI O
LeNnsx, MpeanojaraéMbIXx HCTOYHHKAX M croco0ax IMOJydeHHs MEepCOHAIBHBIX JaHHBIX, a TaKXKE O
XapaxTepe MOJIeKAIIUX MOJYYEHHIO MEPCOHAIBHBIX JaHHBIX M MOCIEICTBHAX OTKa3a JaThb
IMUCBMEHHOE COIacHe Ha UX MOTyYEHHE.

[lepconanbHBIe JaHHBIE HECOBEPIICHHOJIETHEr0 O0ydYaromerocs B Bo3pacTe crapiie 14 jer
IPEJOCTABIIAIOTCS CaMUM O00YYalOIMMCs C MUCBMEHHOIO COTJIaCHsl CBOMX 3aKOHHBIX IPEACTaBUTEIICH
— poauTenei, ycplHOBHUTENeH wunu momeuuTens. Eciu mepcoHampHBIE JaHHBIE OOYyYaroIIerocs
BO3MO>KHO IIOJYYUTh TOJIBKO y TPETHEH CTOPOHBI, TO 00YJaIOLIHIACS, JOJIKEH OBITh YBEIOMIIEH 00 3TOM
3apanee. OT HETO U €ro poauTeNeH (3aKOHHBIX IPEACTaBUTEINEH) TOIKHO OBITh IOIYYeHO MUCBMEHHOE
COIJIaCH€ Ha MOIy4YEeHHE EPCOHAIBHBIX JaHHBIX OT TPEThel CTOPOHBI. OO0yUaromuiicss 1 €ro poauTeNx
(3aKOHHBIE TIPEACTABUTENN) JOJDKHBI OBITh MPOMH(POPMHPOBAHBI O [ENAX, IPEANOIaraeMbIX
HCTOYHHMKAX M Crocobax IOJydeHHs NEePCOHATIBHBIX MAHHBIX, a TAKXKE O XapakTepe IOUIeXkKallux
IIOJIyYEHHUIO INEPCOHAIBHBIX JAaHHBIX W IOCIEACTBUSAX OTKa3a JaTh MHCBMEHHOE COrjache Ha HX
[IOJIy9YEHUE.

3.3.1. Ilpu BemeHwmH >XypHaJIOB (KJIaCCHBIE JXYpHAJIBI, >KYpPHAJIBl PETHCTPAIlUM, >XYypHaJbI
IIOCEIIEHUH U JIp.), COAEPKAIUX IePCOHANIbHBIE TaHHBIE CYyOBEKTOB, CIEAYET YUHTHIBATh, BO-IIEPBLIX,
4TO HEOOXOAMMOCTh MX BEICHHUS IpeXyCMOTpeHa (elepalbHBIMU 3aKOHAMH H JIOKQIbHBIMH aKTaMH
OV, coxmepxamumu cBefeHHS O Ieid 00pabOTKH MEPCOHANBHBIX JAHHBIX, OCYIIECTBIIsIEMOH Oe3
HCIOJB30BAHUS CPEICTB aBTOMATU3allMHM, crHocofax (¢uKkcamuu © COCTaBe HH(POpPMalHH,
3ampammBaeMoll y cyObheKTOB epCOHATBHBIX JaHHBIX, IIEPEYHE JIHI] (IOMMEHHO WA IO JOJDKHOCTAM),
UMEIOIUX JIOCTYIl K MaTepUalbHBIM HOCHTEISIM M OTBETCTBEHHBIX 3a BEIEHUE U COXPaHHOCTb
KYPHAJIOB, CpOKax oOOpabOTKH IEpPCOHAIBHBIX MJaHHBIX, H, BO-BTOPBIX, YTO KOIIMPOBAHUE
cozepakalleiics B HUX HHQOpMAIH He JOIMYCKaeTCs.

3.4. 3amuTa nepcoHANBHBIX TaHHBIX.

3.4.1. bezomacHOCTh MEPCOHATBHBIX JAHHBIX MPH KX 00paboTKe B HHPOPMAIMOHHOM CHCTEME




00ecIeurBaeTCs ¢ TOMOIIBI0 CHCTEMBl 3alHTHI JAaHHBIX, HECHTPATH3YIOIICH aKTyalbHBIC YTPO3BL
OIIpe/IeNIEHHBIE B COOTBETCTBHH ¢ 4acThio 5 crarthi 19 @.3. «O nepcoHaTbHBIX AHHBIX). Cucrema
3aIMATHl TIEPCOHATBHBIX JAHHBIX BKIOYAET B Ce0s OpPraHH3AlHOHHBIE H TEXHHYCCKHC MCDEL
OIIpesieIEHHEIE ¢ YIETOM aKTyalbHBIX YTpo3 OesonacHocty [1/1.

IV. Ilepenaya u XpaHeHHE NEPCOHATBHBIX TaHHbIX.

4.1. Tlpu mepenade NepCOHAIBHBIX NaHHBIX paboTHMKa PaboTozaTens MO/DKEH cobmonarth
clreayronme TpeOOBaHus:

4.1.1. He coobmarh mepcoHANbHEIE JaHHbE PabOTHHKA TPETheH CTOpOHe 6e3 MHCHMEHHOrO
coriacksi paGOTHHKA, 33 HCKIIOYEHHEM CIydaeB, KOTJia 5T0 HEOOXOMMO B NEJAX MPeAyMpPexICHH
YIPO3EI XKU3HH U 310POBBI0 PAOOTHHKA, & TAKXKE B CIIyJasX, yCTAHOBJICHHbIX (enepatbHBIM 3aKOHOM.

4.1.2. TlpenynpeauTs JHI, TOSYYUBIIMX NEPCOHANbHBIE NAHHBIC PAOOTHHKA, O TOM, YTO ITH
J@HHBIC MOTYT OBITh HCIIONB30BAHBI JIULIb B [EJAX, JUT KOTOPBIX OHH COOOLICHEI, H TpeboBaTh OT ITHX
JIAI] TIOATBEPIXKAEHHS TOTO, YTO 3TO MPaBHIO coOoieHo. JIuIia, MOTyIHBINHE [EPCOHATBHBIC JaHHbIC
paboTHUKa, 00s3aHbI COOIIIONATE PEXKUM CEKPETHOCTH (xon(puaeHnUansHOCTH). JlanHoe Ilonoxenne
HE PacIpoCTpaHseTcss Ha OOMEH IePCOHANBHBIME [aHHBIMA PaOOTHHKOB B INOPSAKE, yCTAHOBICHHOM
benepaTbHBIMU 3aKOHAMH. \

4.1.3. OcymecTBATh Mepejady MEPCOHANBHBIX JaHHBIX PaOOTHUKOB B MPEJENax MIKOJBI B
COOTBETCTBUH ¢ HAacTOSIIUM [looxeHHeM.

4.1.4. PaspemaTh JOCTYyl K IIEPCOHANbHBIM JaHHBIM PAOOTHHKOB TONBKO CICLHATBHO
YIIOJHOMOYEHHBIM JIMIAM, [IPH ITOM YKa3aHHBIC JIMIA JO/DKHBI MMETh MPABO MOJY4aTh TOJBKO TC
TIePCOHANBHBIE JAHHBIE PAGOTHUKA, KOTOPBIE HEOOXOIUMBI /ISl BBIONHEHHS KOHKPETHOH (GYHKIHH.

4.1.5. He 3ampamuBaTh HHGOPMALKIO O COCTOSHHH 3/[0POBbs pa0OTHUKA, 33 HCKIIOICHACM TEX
CBeIeHH}, KOTOpBIE OTHOCSTCS K BONPOCY O BO3MOXHOCTH BBINOJHEHHUs PaOOTHHKOM TPYAOBOH
GyHKIUH.

4.1.6. TepenaBaTh MepcoHaAIbHbIE NaHHbIC PAOOTHHKA IPEICTABATENSM PaOOTHHKOB B MOPSIAKE,
ycraHoBieHHOM TpymoBeM KomekcoM Poccmiickod @ezepanu, B OrpaHAYMBATE ITY HHGOPMALIHIO
TONBKO TEMH MEpPCOHATHHBIMA [aHHBIME PabOTHHKA, KOTOPbIE HEOOXOAMME! JUIS BBIIOIHCHHS
yKa3aHHBIMH [TPEICTABUTEIISIME X QYHKIUH.

4.2. XpaHeHue U UCTIOB30BaHHE [IEPCOHANBHBIX IAHHBIX PAOOTHHKOB!

4.2.1. TlepcoHasbHbIE JaHHBIE PAOOTHHKOB 00pabaThIBAIOTCS ¥ XPAHATCA B OT/ACIIC KaAPOB.

4.2.2. TlepcoHanbHBIE JAaHHBIC PAOOTHHKOB MOTYT OBITH MOJYYEHEI, IPOXOAHUTE JaIbHENIITYIO
06paboTKy | IIEpe/IaBaThCsl Ha XpaHeHHe KaK Ha OyMaXXHbIX HOCHTEIIIX, TaK H B SJICKTPOHHOM BUIC —
JIOKaIBHOM KOMITBIOTEPHOM CETH ¥ KOMIIbIOTEpHOH nporpamme «1C: 3apruiaTa 1 Kaapb».

4.3. TIpu IOTydYeHHY EPCOHATBHBIX JAHHEIX HE OT paOTHHUKA (38 HCKIIOYCHHEM CITy4acB, eCit
MIEPCOHATIbHBIE TAaHHBIE

OBUIH MpeoCTaBieHbl paboTOJATEeNI0O Ha OCHOBAaHMM (e/IepalbHOr0 3aKOHAa WM CeCIH
MEPCOHATIBHBIE JTAHHBIE SBJISIOTCS 00IEeMOCTYTHBIMU) paboToAaTeNb 10 Havdajia 00pabOTKH TaKHX
IIEPCOHATBHBIX JAHHBIX 0053aH IIPeJOCTaBUTE PAGOTHHKY CIIETYIONIy O HHPOpMAIHIO:

— HauMeHoBaHue ((paMuITHs, KM, OTYECTBO);

— 11eJ1b 00pabOTKH MepCOHATBHBIX JAHHBIX U €€ IIPABOBOE OCHOBAHHME,;

— [peAroJaraeMble oJIb30BaTENIH IEPCOHATBHBIX JaHHBIX;

— yCTaHOBJIEHHBIE HAcTOSmUM DeiepalbHBIM 3aKOHOM IpaBa CyOBbEKTa ePCOHATIBHBIX aHHBIX.

4.4. O6pa3oBaTeNbHOE YUPEXKIECHHE BIIPaBe OCYMIECTBIATH cOOp, IHeperady, YHHYTOXKCHHEC,
XpaHeHMe, HCIOJb30BaHue WHGOpMamuUd 00 00yYaroIuXcsi TOJMBKO C MX NHCHMEHHOIO COIVIacHhd
(cormacuss  pomuTened  (3aKOHHBIX  INIPEICTAaBHMTENEH)  MAJIOJIETHEI0  HECOBECPIICHHOJETHEIO
00yYarOIIErocs) HTH Ha OCHOBAaHHHU CYAE€OHOI0 PEIICHHUSL.

4.5. TlepcoHanbHbIE JaHHBIE OOYYAIOMIETOCSs HAXOMITCS B €ro JMYHOM [ene, KOTOpOe
3aMOJHSETCS MOCHe W3JaHWs [PHKa3a O €ro 3a4HMCIeHHH B 00pa3oBaTeIbHOE yupexaeHue. JIndnbie



Jena oOydaromuxcsi B an(aBHTHOM MOpsake QOPMHPYIOTCS B ManKaX KJIaCCOB, KOTOPHIE XPaHSTCH B
celie B kaOHHETE THPEKTOPA MIKOIEL.

V. locTyn K nepcoHAIbHBIM JAHHBIM Cy0beKTOB MIKOJIbI.

5.1. IIpaBo gocryma Kk mepcoOHATFHBIM JaHHBIM UMEIOT:

— JIUPEKTOP IIKOJIBL;

— COTpYIHUKHU OyXTalTepuH;

— 3aMecTuTeNnH qupexropa no YBP u BP;

- KJIACCHBIE PYKOBOIUTENH (TOJBKO K IEPCOHATBHBIM JaHHBIM 00YJaIOMIUXCSI CBOETO KJIacca);

- mpenoaaBarens OBX.

5.2. PabotHrk OpraHu3zamyy UMeeT IpaBo:

5.2.1. Tlomy4ars TOCTYI K CBOMM IEPCOHAIBHBIM JaHHBIM M O3HAKOMJICHHE C HUMH, BKIIOYas
IpaBo Ha 0e3BO3ME3THOE IONydeHHe KOMWi o0O0H 3amucH, copepxkaiiell NMepCOHAIbHBIE JaHHBIE
paboTHUKa.

5.2.2. TpeboBare ot PaGoromarens yTOYHEHHs, UCKIIOUEHHS HJIA HCIPABICHHUS HEIMOJHBIX,
HEBEPHBIX, YCTAPEBINUX, HEIOCTOBEPHBIX, HE3AKOHHO MOJTYUYE€HHBIX UM HE SBISIOIUX HEOOXOAUMBIMU
1t PaGotonarens nepcoHanbHbIX JaHHBIX.

5.2.3. Ilomy4ats ot Pabotomaremns

— CBEJICHHS O JIUIaX, KOTOpble UMEIOT JOCTYI K MEPCOHAIBHBIM JaHHBIM UM KOTOPBIM MOXKET
OBITH IIPEJOCTABIICH TAKON JOCTYII;

— nepeueHb 00pabaThIBaEMBIX IEPCOHAIBHBIX JaHHBIX W UCTOYHHUK HX ITOJTyYeHHS;

— CpOKH 00pabOTKH NEPCOHATBHBIX JAHHBIX, B TOM YHCIIE CPOKU UX XPaHECHUS;

— CBEJICHHS O TOM, KaKHe IOPUIMYECKUE MOCIEACTBUS I CyOBeKTa MEPCOHATIBHBIX JAHHBIX
MOXKET II0BJI€Yb 3a cO00H 00paboTKa ero MepCOHANBHBIX JaHHBIX.

. 5.2.3. Tpebosars u3Bemenus PaGorojaresneM BceX JHI[, KOTOPHIM paHee OBUIM COOOIIECHEI
HEBEPHBIE WM HEMOJHBIE IIEPCOHATBHBIE JaHHBIE, 000 BCEX MPOU3BEACHHBIX B HHUX HCKIIOUEHHAX,
UCIIPABJICHUSAX UJIH JOIOTHEHHSIX.

OO6xanoBarh B yIOJHOMOYCHHBIH OpraH IO 3allUTe MpaB CyOBEKTOB MEPCOHATIBHBIX JaHHBIX
UK B CyAeOHOM IOpsAKE HEIMpaBOMEpHEIE JeiicTBus mwim Oe3neiicTBus PaGoTomarens mpu oO6paborke
U 3aIIMTE €0 NEPCOHAIBHBIX TAaHHBIX.

5.3. KomupoBaThb W J1enath BBIIACKA MEPCOHATBHBIX MaHHBIX paOOTHHKA pa3pelacTcs
HCKJIFOYMTENIBHO B CIIy)KEOHBIX LENIAX ¢ MHCHbMEHHOTO Pa3pelleHus AUPEKTopa.

5.4. Ilepenava uHGOpPMAUK TPETHEH CTOPOHE BO3MOXHA TOJBKO MPH MACHBMEHHOM COIJIACHU
pabOTHHKOB.

VI. OTBeTCTBEHHOCTH 32 HApyIIeHHe HOPM, PeryJIHPYIOMHX 00padoTKy H 3aIIUTY
NEePCOHAIbHBIX JaHHBIX.

6.1. PaOOTHMKH INIKOJBI, BHHOBHBIE B HApYIICHHH HOPM, PETYJHPYIOIIUX IIOJy4YEHHE,
00paboTKy M 3aIUTy NEPCOHATBHBIX JAHHBIX PaOOTHHKA W OOYYAIOIIUXCS, HECYT AHUCIUILTHHAPHYIO
aIMHHHCTPATHBHYIO, I'PaXIaHCKO-IPABOBYIO WM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETICTBHH C
(beneparbHBIMH 3aKOHAMH.

6.2. JlupeKxTop MIKOJBI 32 HapyLICHHEe HOPM, PETYIHPYIOMIHX MOMyYeHre, 00paboTKy U 3aIliuTy
IIEPCOHANIBHBIX JAHHBIX Pa0OTHHMKA, HECET aMHUHICTPATHBHYIO OTBETCTBEHHOCTH COTJIACHO CT. 5.27 1
5.39 Kogekca 06 aiMHHHCTPATHBHBIX IpaBOHApyIIeHuX Poccuiickoi Memepanum.




